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Taking Notes for Learning
Mr. Whittier

2007-2008
Over the past sixteen years I have found that note taking in class is, in general, a passive process.  Students come to class and some take notes by writing verbatim what the teacher writes on the board, others don’t write much of anything down.  Few, if any, ever write down key points of what the teacher says or demonstrates, and virtually none take notes on what they read in their assigned readings or on video and audio presentations that are provided.  

What students do with those notes to prepare for testing and other assessment is even less, again generally speaking.  Some will “look over their notes” before a test, some may create vocabulary flash cards, but few make the notes their own. It is as if it never occurred to students that they could add to their notes; that putting what is taught in class, assigned to be read and shown through demonstration and audio visual presentation could be looked at as parts of the larger whole that is learning.  Notes should become your own learning tool not just a documentation of what the teacher writes on the board. 

To this end I am going to require that all students this year begin to look at their notes and to “process” them so that you are forced to at the very least see them twice.  Ultimately, I want your notes to become your “Guidebook” to learning in my classes.  I want you to make them your own and create an organization that works for your own learning style.  So here is what will take place. 
Purpose: The purpose of the Notes for Learning assignment is to engage you in taking ownership for your own learning through your notebook.  By requiring that notes be typed and processed by you then you will be better able to organize and construct your learning based on the variety of learning experiences we have. 

Process:   
Step 1:  Each class students will be expected to take notes, of course.  However, you will also be expected to take notes or add to your notes based upon readings, videos, discussions, and other activities. In the beginning these activities will be more directed and hopefully throughout the school year you will become more self-directed. 

Step 2:   You will then take the notes you have and type them into a WORD document.  As you type them you should make sense of them by changing the structure and organization of the notes so that you understand the material better.  Reach out to your own learning style.  If you are more visual then put drawings in or diagram things out, perhaps use tables to organize information for the more concrete-sequential person use timelines, graphs and charts to enhance your notes. 

Step 3:  Find other sources of information that support the notes you have taken.  Use hyperlinks, pictures, and quotes from the Internet.  Place them in your notes. Don’t just throw every thing in there. Be selective and thoughtful in your choices. Remember this is to help you understand the material better. 

Step 4: Create another WORD Document, this one you can call your Table of Contents page.  As you create your notes pages throughout the year you will give them a number, a titles and a date.  As you complete a page and save it  you can create a new entry on the Table of Contents page and hyperlink it to the page of notes.  By the end of the year you will have an awesome study guide and learning tool. 

Product: 
  The ultimate product will be a series of notes pages that are detailed, diverse and dynamic.  These notes will be yours, NOT MINE, so no two should ever look exactly alike.  Each notes document should have the date completed and a topic unit or title.  Other than these two requirements your notes are your own.  You should also have your table of contents page with hyperlinks to the individual notes pages.  

Evaluation:  Your notes will be included in your homework grades and the average of notes checks will count as one test grade. Your notes will not be graded on spelling or grammar, but will be graded upon content, organization, comprehensiveness, and commitment. (See Rubric)  Time will be provided on a regular basis for processing notes.  

· Students who do not have access at home can use computer lab computers on study periods on Wednesdays and Thursdays or after school by appointment.  

· All students will be provided space in a shared drive on the school’s network to save their notes pages.  

· The teacher can check through notebooks at any point, but will generally check in at least once before each progress report and report card.  Notes checks will occur more frequently in the beginning and when people appear to be slacking. 
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NOTES FOR LEARNING
Assessment Rubric
Name: __________________________ 
Class: ____________________________

	
	Not Meeting Standards
	Approaching Standards
	Meeting Standards
	Exceeding Standards
	Scores

	
	1=55
	2= 75
	3=85
	4=100
	

	Content

	Notes contain no additional content than that provided in class. No evidence of looking beyond the teacher presented notes. 
	Notes contain adequate information, but reflect some inaccuracies and/or glaring misunderstandings.
	Notes reflect  complete, accurate and relevant information for the content under study. 
	Notes reflect a commanding knowledge and understanding of the content under study.
	

	Organization
	Notes are disorganized, difficult to understand and the student is unable to explain a clear understanding of organization.
	Notes are organized in a manner that is unclear or causes confusion of content.  Student is confused by their own organization as it does not reflect their learning style.
	Notes are well organized and reflect a clear indication of students learning style.
	Notes are extremely well organized and use a variety of means (numbering, mnemonics, graphics and coloring) to achieve the most effective organization.
	

	Comprehensiveness
	Large gaps and missing information are evident in the notes recorded.  Evidence of not having completed reading assignments or learning activities.
	Notes are full of extraneous or superfluous information.  Too much information confuses and detracts from notes. 
	Notes are complete, concise and have minimal extraneous or superfluous information included. 
	Notes are complete and comprehensive without any extraneous or superfluous content. 
	

	Commitment
	Student demonstrates disregard, contempt or disinterest in maintaining an effective notebook. 
	Student demonstrates little effort for the process, evidence of just trying to get by with minimal commitment.
	Student demonstrates a willingness and desire to build an effective notebook.
	Student has embraced the purpose and process and has expanded the project to make their notes even better. 
	


Note:  The teacher reserves the right to weight indicators so as to encourage improvement in certain areas. 
